


WHAT COURSES DO I TAKE?

Selecting courses for the first semester can be frustrating and difficult. Here are some suggestions you may find
helpful:

B Decide how many units you want to take.

B Make a list of possible courses, which might include:

* Career Planning, College Orientation or Educational Planning courses such as Applied Psychology 1,
140 or 160, or Women'’s Studies 120

e Basic Skills courses: It is important to begin with any basic skills courses in Mathematics, Reading or
English. These courses do NOT transfer to four-year colleges and universities.

e General Education courses: All students working towards a college degree need these courses. You will
find lists of courses required for the Saddleback College AA Degree (non-transfer) as well as those for the
California State University and the University of California in this handbook.

e Major Preparation courses: Courses that you are required to take at Saddleback either for a non-transfer
AA Degree or for transfer to four-year colleges and universities are listed in the Saddleback College Cata-
log.

e Personal Interest and Exploration: Many students enjoy taking an introductory course in a major they
are considering or courses they have always wanted to take such as music, art, computer programs, etc.

B Determine how many courses you will need from your list to equal the number of units you want to take. If
you want to take nine units, you will probably want to select three courses with 3 units each.

B Please review each course you have selected to make sure you have any required prerequisites. All prerequi-
sites are being enforced.

B After the semester begins, make an appointment with a counselor so that you can do some long-range
academic planning. Counselors will help you explore majors, careers, and programs of study during your one
hour appointment. Multiple appointments can be made if needed.

Tech Prep Articulation:

Saddleback College maintains Tech Prep high school articulation agreements with the Capistrano,
Saddleback Valley and Laguna Beach Unified School Districts, St. Margaret’s High School, and the
Capistrano-Laguna Beach and Coastline Regional Occupational Programs (ROP). These agreements
allow high school/ROP students to earn a Saddleback College Tech Prep Certificate of Achievement. The
Certificate offers:
e Placement in a course more advanced than an introductory
course, and/or
e College credit for selected high school or ROP course work. All
coursework must be completed with a grade of “B” or better.
Some of the subject areas include accounting, automotive
technology, business, computer hardware and software, drafting
and architectural drawing, culinary arts, sewing, keyboarding,
child development, video/TV, graphic design and desktop
publishing, horticulture, fashion design and theatre arts.
Check out Tech Prep online at www.saddleback.edu/ap/tp/. It's
a different way to earn college credits. See a Saddleback College
Counselor for more information.
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Classes With Prerequisites or Limitations

Saddleback College is committed to helping students select
appropriate level courses in order to provide the greatest
opportunity for academic success. Information relating to pre-
requisites, corequisites, limitations on enrollment and recom-
mended preparation is printed as part of the course description
in the catalog.

Students are responsible for meeting the prerequisite, corereg-
uisite, or recommended preparation for any course in which
they plan to enroll.

PREREQUISITE:

Mastery of a certain body of knowledge is necessary if the
students are to be successful in the target course ( the course
with the listed prerequisite). Most commonly, such knowledge
is measured by successful completion of the prerequisite course
listed in the class schedule. Successful completion is defined

as a grade of “A,” “B,” “C" or “CR" in the prerequisite course.
Grades that are not acceptable are “D,” “F" “W,” “NC.”

COREQUISITE:

Concurrent (simultaneous) enrollment in a companion course
is required. The information presented, or the practice gained,
in the corequisite course is considered necessary for success in
the target course.

RECOMMENDED PREPARATION:

Certain course preparation is advised before students enter the
target course. These recommendations indicate preparation
that is considered advantageous, but not essential, to succeed
in the target course.

LIMITATION ON ENROLLMENT:
Some courses have a limitation on enrollment. This means
the student must satisfy the listed limitation prior to
enrolling. Examples of a limitation on enrollment include
auditions; CPR certification and/or health physicals prior
to enrolling in certain Health Science or Physical Education
courses.

Prerequisite(s) for each course are listed in the Schedule of

Classes. Courses with a prerequisite have a lock icon (ﬁ)

next to the course description. This indicates that the course

is “locked” and a student must meet the prerequisite require-

ment prior to enrolling in the desired course. If the student

has taken the required prerequisite course at Saddleback, the

student will automatically be allowed to enroll in the sequential

course. If a student has not taken the course at Saddleback, the
student must provide evidence of equivalent knowledge. You
may submit proof of equivalency by:

* Providing proof of an equivalent course from another col-

lege. Please bring a copy of your transcript(s) and a course

description to the appropriate division office. For Math and

English courses only bring your transcript(s) to the Matricu-

lation Office, SSC 225B. For all other prerequisites contact

the appropriate division office.

Contacting the Matriculation Office and completing the

appropriate assessment for placement into Math and Eng-

lish courses.

¢ For any student providing alternative evidence of equiva-
lency, the student must also complete the “College
Prerequisite Evaluation” form. Please staple the form to the
evidence to be considered. You may contact the division
for placement results or go online to your MySite page and
click on MyInformation, then Assessment & Placement. If
you disagree with the recommendation you received you
may file an appeal.

e An appeal must be filed in the appropriate division office
for that course. Please complete the “Appeal Petition for
Prerequisite” form and submit it to the department. The
appeal will be reviewed and a final decision will be made
within five (5) working days. While the appeal is reviewed
the student will be given access to the requested course.
You can contact the division office or check MySite.

If you attempt to register for a class and are blocked from

enrollment, please check the course schedule to see if the class

has a listed prerequisite or corequisite. Please remember you
will not be allowed to register for a class with a prerequisite or

a corequisite until you show proof of equivalency. If you have

any questions, please call the appropriate department or the

Matriculation Office at (949) 582-4970.



Glossary of College Terms

Ability To Benetit Test
(ATB)

A Department of Education approved
test for students who do not have a high
school diploma or equivalent.

Advanced Placement

An examination program through which
students who score 3 or higher may

be awarded credit toward graduation
or credit toward general education or
breadth requirements. Official copies
ordered from ETS must be on file and
one semester must be completed at
Saddleback College to receive AP credit.
See the Saddleback College catalog for
details.

Articulation Agreement
A written agreement that lists courses
at one college that are equivalent to
courses at another college.

Assessment/Placement
Test
Tests skills in reading, English, and math-

ematics. Results are used to recommend
placement in English and math classes.

ASssociate Degree

A degree granted by community colleges
upon completion of 60 units of college
work, including general education, major
requirements and electives.

Catalog

A book published by a college describing
all of the courses and giving require-
ments for all majors. The Saddleback
College catalog is for sale in the book-
store or online at www.saddleback.edu.

Certificate

An occupational certificate is granted
upon completion of a prescribed list of
courses in a field leading to employment,
usually about 18 — 30 units.
Certification

The process a community college uses
to verify to a California State University
or a University of California campus
that a transfer student has completed
the lower-division general education
requirements. Saddleback will certify
completion of either IGETC or the CSU
General Education patterns and award
a Certificate of Completion in General
Education.

Corequisite
Concurrent (simultaneous) enrollment in
a companion course is required.

Full-time Student
A student taking 12 or more units in one
semester.

General Education

A pattern of coursework covering com-
munication skills, natural sciences, social
sciences, arts, humanities, and mathe-
matics that all colleges require to qualify
for a degree. The pattern will vary from
college to college.

Grade Point Average

(GPA)

A measure of academic achievement
obtained by dividing a student’s total
grade points by the number of units

attempted.

Guaranteed Transfer

A special agreement between a commu-
nity college student and a participating
four-year college that either guarantees
transfer admission or gives priority to a
transfer application.

IGETC

A general education plan which com-
munity college students can use to fulfill
lower-division general education require-
ments for either the UC or CSU system.

Lower-Division Courses
Courses at the freshman or sophomore
level of college. Community colleges
offer lower-division courses.

Major

A planned series of courses in one par-
ticular field designed to develop special
skills or expertise.

Matriculation

The matriculation process is designed to
assist students in achieving their goals
at Saddleback College. The process
includes assessment, orientation, advise-
ment and follow-up.

Group Advisement

A group session, conducted by a coun-
selor, that will assist new students in
planning their first college semester of
classes.

Orientation

An online presentation designed to
explain college policies programs and
services.

Prerequisite
A requirement that must be met before
enrolling in a particular course.

Probation

A student is placed on probation for two

reasons:

1. Falling below a 2.0 (“C") grade point
average.

2. Failing to successfully complete half
or more of the units originally at-
tempted.

Recommended
Preparation

A condition of enrollment that a student
is advised, but not required, to meet
before enrolling in a particular course.

Residency

To be classified as a legal resident of
California, a student must meet certain
requirements, including living in the
state for at least one year. The Admis-
sions Office verifies residency.

semester
One half of the academic year, usually
16-18 weeks long.

Transcript

An official record of your work at a
college. Saddleback College transcripts
can be obtained at the Admissions and
Records Office.

Transfer Courses

Courses from a community college
which are accepted by four-year colleges
and universities. Check the catalog to be
sure a course transfers to the appropriate
college.

Unit

A college unit (or credit) usually means 1
hour of lecture per week for a semester.
Many Saddleback College courses are

3 units, meaning that they meet for 3
hours of lecture per week. An Associate
Degree requires 60 units.
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The University of California

In just over a century, the University of California has built an international reputation for academic
excellence. Whether you want a broad liberal arts education, preparation for graduation study, or
training for a particular profession, the University probably has a program to meet your needs.
The University of California includes world famous campuses such as UC, Berkeley and UCLA. The
University of California campuses are primarily research and theoretical institutions providing transfer
students with the skills to pursue graduate level degrees. At most campuses, undergraduate majors
are offered by academic units called colleges, such as the College of Letters and Science, College of
Engineering, or College of Chemistry. At San Diego, each of the six colleges has a distinct academic
philosophy. Santa Cruz has eight colleges, each a small community with unique intellectual interests
and social traditions.
To transfer to the University of California in junior-standing from Saddleback College, you will need
to complete:

A. 60 units of transferable coursework with at least a 2.4 GPA (often higher) and,

B.

Earn a C or better in each of the following courses:
Two transferable college courses in English composition (at least 3 semester units each)
One transferable college course in Mathematics (at least 3 semester units)

Four transferable college courses (at least 3 semester units each) chosen from at least two of
the following subject areas: the arts and humanities, the social and behavioral sciences, the
physical and biological sciences, and language other than English. Il

UC Santa Cruz

Cl O (1T Al Saddleback College’s

T Y ; 2008 Transfer Ranking to the
™ X . : . .
% § 2 University of California from
Orange County
UC Santa Barbara #1

UC Santa Cruz #1
UC Berkley #2
UCLA #2
UC San Diego #2

UC Santa Barbara UC Irvine #3



The California State Universities

The CSU is the largest system of four-year public higher education in the United States. Its 23 campuses
extend from Arcata in the north (Humbolt State University) to San Diego in the South (San Diego State
University). For every first-time freshman student admitted, two community college transfer students are
admitted. Since the CSU began in 1961, it has awarded almost two million degrees.

The CSU historically has played a critical role in preparing students to enter the job market. The system
prepares 60 percent of the teachers in the state and more graduates in business, engineering, agriculture,
communications, health, education, and public administration than all other California universities and
colleges combined. Altogether, about half of all of the Bachelor’s degrees awarded in California are from
a CSU campus.

Upper-division transfer applicants must have a GPA of at least 2.0 in all transferable units attempted and
be in good standing at the last college attended. In addition, upper-division transfer applicants must have
completed at least 30 semester units of transferable college coursework with a grade of C or better in
each course. These courses include English, Arts and Humanities, Social & Behavioral Sciences, Sciences,
and Mathematics. The 30 units must include all of the general education requirements in communication
in the English language, critical thinking, and mathematics. Students who transfer generally complete
the CSU General Education Certification or IGETC. To transfer, students must have at least 60 transferable
units for junior level standing. M

Saddleback College’s
2008 Transfer Ranking to the
California State University from
Orange County

Cal Poly San Luis Obispo #1
CSU Channel Island #1
CSU Chico #1
CSU San Marcos #1
San Diego State University #1
San Jose State University #1
Sonoma State University #1
Cal Poly Pomona #4
CSU Fullerton #4
CSU Long Beach #4
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California Independent Colleges

California’s independent colleges and universities represent an established tradition of higher education in California. The first in-
stitutions opened their doors in 1851. Yet, each of the 75 colleges and universities have their own unique character and strengths.

76 Campuses — 125 Majors

e Two- and Four-Year Specialized Schools in the Arts and Sciences
¢ Traditional Liberal Arts Colleges

¢ Small Comprehensive Universities

*  Major Research Universities

* Free-Standing Graduate and Professional Schools i
o Campuses for Working Adults u}umg'ta
PACI ’K_

225, 000 Students equals 21% of California’s Four-Year Undergraduate Students
119,000 Undergraduate Students / 106,000 Graduate Students

*  20% Transfer Students

* 39% Undergraduate Ethnic Minority Students

* 15% International Students Cleveland
e Average Campus Student/Faculty Ratio - 16:1 Ch iropractic
(_,r.}llegc Los Angeles

Annual Financial Aid Assistance

e $610 Million from the Independent Colleges and Universities
e $300 Million from the State and Federal Governments
*  80% of the Students Receive Financial Aid - $15,000 Average Student Financial Aid Package

Degrees Awarded

e Approximately 25% of California’s Baccalaureate Degrees
e Approximately 50% of California’s Master’s and Ph.D. Degrees
*  Approximately 75% of California’s Professional Degrees

USC

UNIVERSITY
OF SOUTHERN

[
CALIFORNIA ‘.

U'H ¥ E R8T T X%

UNIVERSITY OF REDLANDS CHAPMAN UNIVERSITY

There are 76 fully accredited independent colleges and universities affiliated with the Association of Independent California Col-
leges and Universities (AICCU) providing a host of options at the undergraduate, graduate, and professional levels. Independent
colleges are often flexible in admissions policies and in awarding previous college credit. They invite interested students to make
an appointment with their Office of Admissions in order to discuss transfer opportunities on a personal basis.

Visit www.aiccumentor.org for additional information on programs
and member colleges and universities




Transfer Information on the Internet

WWW.asSsIst.org
RNy What is ASSIST?

° 4 If you are planning to transfer from a community college to a University of California or a
aSSIst California State University, ASSIST can help! ASSIST is the official California state-wide database
listing a selection of campus-approved transfer agreements, general education requirements, and
information on UC and CSU transferable courses. Students are also advised to contact a Saddle-

back College counselor for more information, and for details regarding other transfer agreements and options not available on
ASSIST for your transfer college choice.

www.csumentor.edu

by
S 8 What is CSUMentor?
.csuM E NTOR CSUMentor provides students a simpler, friendlier way to plan their

transfer to a California State University. CSUMentor can help you select a
CSU campus, plan to meet CSU entrance and academic requirements, apply on-line for admissions and financial aid, under-
stand financial aid eligibility and opportunities, and the ability to establish an electronic communications link between the
student and CSU campus(es). A wealth of information about all 23 CSU campuses is available at CSUMentor.

DA T H AU e

The University of California’s PATHWAYS provides students with
Answers for Transfers on-line, transfer course agreements for California Community Colleges, IGETC course agreements, links
to all nine campuses of the University of California, financial aid information, and the ability to apply to the University on-line.
PATHWAYS is your on-line source for University of California information and resources.

www.aiccu.edu

Wwww.aiccumentor.org

What is AICCU - Association of Independent California Colleges
and Universities?

California’s independent colleges and universities represent a long tradition of higher education in California. The first institu-
tion opened it's doors in 1851. Today, each of the AICCU’s 75 colleges and universities have their own unique character and
strengths. Here, you will get a comprehensive look at each of these independent colleges, information and facts, and transfer
information to AICCU colleges such as Chapman University, Mills College, Concordia University, University of San Diego, West-
mont College, and Pepperdine University.

www.californiacolleges.edu

What is californiacolleges.edu?

CaliforniaColleges.edu has been developed in collaboration with the California State University (CSU), University of California
(UC), California Community Colleges (CCC), Association of Independent California Colleges and Universities (AICCU), and the
California Department of Education to allow students to obtain information about higher education opportunities in California.
The site aims to become the portal for all colleges and universities in the state. The site provides two major functions: College
exploration, and guidance and counseling.

CAUFORNIACOLLEGES.EDU

www.saddleback.eduw/transfer

Saddleback College Transfer Student Home Page

Here you will find over fifteen web pages filed with information for the Saddleback College student inter-
ested in transferring. These pages cover all aspects of transferring such as major preparation, degrees, eligi-
bility, transfer guarantee programs, GPA, and more! All of the links you need to transfer are included. Come
visit this site created just for Saddleback College students!
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ASSIST

Questions?

o’ o
aSSIst Does Psychology 5 meet a CSU General Education Certification requirement?

How many mathematics courses are required at Cal State Fullerton in Engineering?

What are the major preparation courses for an English major at UCI?

Answers

If you are planning to transfer from a community college to a University of California or a California State University,
ASSIST can help you:

1. Determine if courses are transferrable.
2. See if a course meets a requirement of the CSU General Education Certification requirements or IGETC.
3. Find out what courses at Saddleback College meet major preparation requirements at many CSU and UC campuses.

Note: Not all universities have all of the transfer information available on ASSIST. If any item is shown in light gray text,
then that information is not available for the university selected. Please see a counselor for more information.

How 0 use aSSist

1. LOG ON TO www.assist.org and click on start ASSIST

2. SELECT AN INSTITUTION: Scroll down and select any college from the pull down menu.

3. SELECT ACADEMIC YEAR TO QUERY: Select any year from 1980 on the pull down menu.

4. CLICK ON THE CONTINUE BUTTON.

5. SELECT THE TYPE OF TRANSFER INFORMATION YOU WANT:
UC TRANSFERABLE COURSES - Displays all courses that are transferable to the UC from that college.
CSU TRANSFERABLE COURSES - Displays all courses that are transferable to the CSU from that college.
CSU GE-BREATH CERTIFICATION LIST - Displays all of the courses that meet CSU GE from that college.
IGETC COURSES - Displays all of the courses that meet IGETC requirements from that college.

AGREEMENTS BETWEEN TWO CAMPUSES - Select the transfer university from the pull-down menu. Press Continue.
Choose from the available choices for that university such as General Education/Breach, by Major or by Department.

6. PRINT THE INFORMATION: Click on the PRINT button to the left of the screen or your browser’s print icon.
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7. SEE A COUNSELOR: Students are advised to contact a counselor for more information and for details regarding other
transfer agreements and options not available on ASSIST. Counselors have up to date information often not available on
ASSIST. Stop by Counseling Services in SSC 167 or telephone (949) 582-4572 to schedule an appointment. Drop-in coun-
seling is available at the Transfer Center in SSC 140, phone (949) 582-4328.




Time Management

When deciding how many units to take, it is very important to plan time for reading, studying, and pre-
paring for those classes. No time is given “in class” for study. You are expected to be ready for each class
before the class period begins.

The recommended formula to determine expected amount of TOTAL TIME required for success in a class is
as follows:

Schedule 2-3 hours per unit, per week for studying.
Example:
3 unit class -
Inclasstime = 3 hours per week
Study time = 6 hours per week
(3 units x 2 hrs/unit study = 6 hours)
TOTAL TIME: 9 HOURS PER WEEK FOR A 3 UNIT CLASS
If you take 12 units, total time to budget is 36 hours per week.

That is why 12 units is considered full time student status.

You may take as little as .5 units and as many as 19 units during a single semester. To take more than 19
units (not including work experience or independent study) you are required to obtain special permission
from the Counseling Center to be considered. You must have a cumulative 3.0 grade point average.

College Units Managing Work and School
¢ Acollege “unit” is a term used to define the time value of Recommended combination:
a course, or a “unit” of time involved in class instruction. Work School
e A one-unit class typically requires one (1) hour of instruc- 5-15 hours per week ......ooo.... 12-15 units
tion per week for a 16-18 week semester. Lab units are
figured differently. 20 hours per week .........cccccvveuenne 9-12 units
¢ A three-unit class requires three (3) hours of instruction 30 hours per week .........ccccevueuenennee 6-9 units
per week for a 16-18 week semester. 40 hours per week .........cccccvveennenee 3-6 units

Do not overload yourself when you register for classes.
Design a course load that is reasonable for your level of
energy and motivation.




Calculating your Grade Point Average

Your GPA is often very important since it may influence your admission to a college or university, chances for a particular job,
eligibility to obtain an A.A. Degree, or your eligibility for financial aid.
) How to Figure Your Grade Point Average
C The most common grading system is the 4.0 grade point system. This is the system Saddleback College uses.
O Following is the value chart to help determine your GPA:
O Grade Point Value Per Unit The following grades are not part of the GPA computation:
CD A = 4 grade points P = Pass- 0 grade points, no units attempted, but counts for units
0! completed
(]) B = 3 grade points NP = No Pass - 0 grade points, no units attempted, no units completed
C = 2 grade points W = Withdrawal - 0 grade points, no units attempted, no units completed
P% D = 1 grade point | = Incomplete - 0 grade points, no units attempted
O F = 0 grade points IP = InProgress — 0 grade points, no units attempted
O RD = Report
D ~ . .
elayed 0 grade points, no units attempted
m R = Repeated
Course - 0 grade points, credit and grade may replace previously

recorded course

Computmg the GPA - the Steps

. Multiply the grade points by the number of semester units per course. (For example: For a 3 unit class, an “A” grade earns
4 grade points per unit: 4 grade points x 3 semester units = 12 grade points).

2. Add to find the total number of units attempted for the semester.
Add to find the total number of grade points earned.
4. Use the following formula to determine your GPA: GPA = (Total Earned Grade Points) + (Total Units Attempted)

w

An Example: Fall Semester

Course Units Attempted (UA) Grade Units Completed (UC) Grade Points (GP)
English 1A 3 A 3 12.0
Psychology 1 3 C 3 6.0
Math 251 5 B 5 15.0
Applied Psychology 140 P 3 0.0
Speech 1 3 D 3 3.0
Totals: 14 17 36.0

GPA for the semester: 36 = 14 = 2.57

Final Exams

The “Final Exam Schedule” is printed in the fall and
spring semester’s Schedules of Classes. During summer
session, final exams are given during the last week of
scheduled classes.




College Policies that Affect All Students

Grading Policy

In section 55023 of the California Administrative Code (Title
5), the State Legislature mandated a grading policy for all
California Community Colleges. In compliance with this
mandate, the South Orange County Community College
District Board of Trustees approved Board Policy 5300, titled

Grading Policy (see the Saddleback College Catalog for details).

ACADEMIC RECORD SYMBOLS
AND GRADE POINT AVERAGE

Evaluative Symbol Grade Point Value

A 4
Buoeeeerie 3
G 2
Do 1
Freeeerrrcceee 0
P - Pass (at least satisfactory:
units awarded not counted in GPA)
NP - No Pass (less than satisfactory or failing: units not
counted in GPA)
I - Incomplete
W - Withdrawal from class.

Pass/NO Pass

(Formerly Credit/No Credit)

Students have the option to be evaluated on a Pass/No Pass
grading basis except in courses not approved for such grading.
These courses are designated in the College Catalog. Students
must declare the Pass/No Pass option within the first 30% of
the class. Students may choose the Pass/No Pass option online
through the MySite web portal. Nursing courses may not be
taken for Pass/No Pass grade, unless no other grading option is
available.

Courses in which there is a single satisfactory standard of
performance may be evaluated only on a Pass/No Pass grading
basis. Such courses will be so designated in the College Catalog
and clearly indicated in the Schedule of Classes.

A Pass “P” grade is defined as satisfactory (“C” or better) and
units are awarded. However, no grade points are assigned and
the grade is not used to compute the grade point average.

A No Pass “NP” grade is defined as less than satisfactory (“D”
or “F) and no units are earned nor is the grade used to com-
pute the grade point average.

NOTE: In lieu of the traditional letter grade, the “P/NP” option
is offered so that students may explore subject areas of interest
outside of their assumed competence or known abilities with-
out being over-concerned with a grade or jeopardizing their
grade point average.

Before you decide to take a course Pass/No Pass, we suggest
you discuss the implications with a counselor. Four-year univer-
sities vary widely in their policies regarding acceptances of
P/NP grades.

Course Repetition

Repetition for Courses with a
Substandard Grade

A student may repeat courses for which substandard work has
been recorded in accordance with the policies described below.
For purposes of course repetition, the term “substandard”
shall be defined as meaning course work for which the grading
symbols “D", “F” and/or “NP" have been recorded.

1. Previous grades and credits for each repetition will be dis-
regarded in the computation of grade point averages. The
permanent academic record shall be annotated in such a
manner that only the most recent grade and credit earned
will be used to calculate the student’s grade point average.
However, all previous work will remain on the transcript,
ensuring a true and complete academic history.

2. Repetition may be permitted for courses deemed equiva-
lent within the South Orange County Community College
District. Please see a counselor for details.

3. Students will automatically be allowed to repeat a course
taken with a substandard grade two times. A student may
be allowed to repeat the course additional times only
through a formal petition process.

4. Prior course repetition actions by other accredited colleges
and universities may be honored in determining transfer of
a student’s credits.

Course Repetition for Courses with a

Passing Grade

Course repetition for courses with a passing grade is permitted

only under the following circumstances:

1. Where there has been a significant lapse of time (not less
than three years) since the student previously took the
course. A single repeat is the maximum allowed under this
provision; or

2. Where the course is approved by the Board of Trustees as a
repeatable course. Please see the Saddleback College Cata-
log for information regarding courses which are deemed
repeatable by the Board of Trustees. Three repeats is the
maximum allowable under this provision.

Probation

Academic Probation

A student who has attempted at least 12 semester units
at Saddleback College is placed on academic probation
when the earned grade point average in all units attempt-
ed is less than 2.0.

Progress Probation

A student who has enrolled in at least 12 semester units at
Saddleback College is placed on progress probation when the
percentage of units in which he or she has enrolled and for
which entries of “W,” “I” and “NP” are recorded reaches or
exceeds 50%.
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It is the responsibility of a student who has been placed on aca-
demic or progress probation to confer with a counselor regard-

ing the probationary status and/or to use services provided by
the college including basic skills courses, tutoring services and
faculty conferences. The college reserves the right to require
special counseling and regulation of the student’s program on
the basis of his or her achievement.

Removal From Probation

Academic Probation

A student on academic probation for a grade-point deficiency
shall be removed from probation when the student’s accumu-
lated grade point average is 2.0 or higher.

Progress Probation

A student on progress probation because of an excess of units
of which entries “W,” “1” and “NP” are recorded shall be
removed from probation when the percentage of units in this
category drops below 50%.

Dismissal From College

A student whose cumulative grade point average falls below
1.75 in three consecutive semesters shall be subject to dismiss-
al. A student who has been placed on progress probation shall
be subject to dismissal if the percentage of units in which the
student has been enrolled for which entries of “W”, “I”, and
“NP" are recorded in three consecutive semesters or exceeds
50 percent.

A combination of low scholarship and continued progress
probation for three consecutive semesters may also result in
dismissal.

Readmission After Dismissal

Students who have been dismissed from Saddleback College
may apply for readmission after one semester of non-atten-
dance by following the petition procedure in the Admissions
and Records Office. Students who are readmitted and fail to
maintain a grade point average of 1.75 or higher during the
semester following readmission shall be subject to permanent
dismissal.

Academic Renewal

Under certain circumstances students may elect to have previ-
ously completed courses from consecutive terms disregarded
in the computation of their cumulative grade point average
(GPA). This process is known as academic renewal, defined in
accordance with Title 5, California Code of Regulations, Sec-
tions 55763, 55765. Various restrictions apply, including the
following:

1. A petition must be filed in the Admissions and Records Of-
fice.

2. Accompanying the petition must be evidence that (a) pre-
vious work in question was substandard (less than C or the
equivalent), and (b) the previous substandard work does
not reflect the student’s current performance or capabili-
ties.

3. Previous substandard work will be disregarded only by the
term, not by the individual course-that is, all courses com-
pleted in a given term will be disregarded, including those
for which the student received a passing grade.

4. No more than two semesters or three quarters of full-time
work or 30 units of part-time work may be disregarded.

5. Only work completed three years or more before the date
of petition may qualify for academic renewal.

6. The student must have completed a minimum of 30 semes-
ter units at regionally accredited colleges or universities
with a 2.50 GPA subsequent to the substandard work in
question.

7. When course work is disregarded in the computation of
the cumulative GPA, the student’s academic record will be
annotated; all course work remains legible, ensuring a true
and complete academic history.

8. Academic renewal by the South Orange County Commu-
nity College District does not guarantee that other institu-
tions will approve such action. This determination will be
made by the respective transfer institutions.

9. Astudent may request academic renewal only once.

Student E-mail

Upon enrolling in a course, students automatically receive a
college e-mail (electronic mail) account. This account enables its
owner to send and receive e-mail anywhere worldwide via the
Internet.

Students’ college e-mail addresses may be found on class
registration forms. A pin number is also needed to access the
student’s e-mail. Generally, this code is the last four digits of the
individual’s social security number, followed by two zeros.
Students may begin accessing their e-mail by visiting www.
socccd.org or www.saddleback.edu and clicking on the MySite
link. Students are encouraged to utilize their college e-mail
account by frequently checking it for information pertaining to
their classes, student life, and college-wide news. Students are
highly encouraged to forward their Saddleback e-mail to a home
e-mail address and check their e-mails periodically.



Student’s Rights and Responsibilities

Rules and Regulations for
Student Behavior

Saddleback College students are responsible for regulating
their own conduct and for respecting the rights and privileges
of others in accordance with the Code of Conduct set by the
district Board of Trustees (AR 5401). Saddleback students are
expected to conduct themselves in a manner compatible with
the function of the college as an educational institution and
respect and obey all civil and criminal laws. Failure to show
respect for the standards as set forth by Saddleback College is
cause for disciplinary action.

Code of Conduct

In compliance with California Education Code Section 66300
and in keeping with the above, the following regulations have
been established to effectively and efficiently guide the ap-
proved educational programs, approved student activities, and
community services.

Students may be disciplined for one or more of the following

causes related to college activity or attendance:

A. Continued disruptive behavior, continued willful disobe-
dience, habitual profanity or vulgarity, or the open and
persistent defiance of the authority of, or persistent abuse
of, district or college personnel.

B. Assault, battery, or any threat of force or violence upon a
student, district or college personnel, or an authorized col-
lege visitor.

C. Willful misconduct resulting in injury or death to a student
or college or district personnel or an authorized college
visitor, or willful misconduct resulting in cutting, defac-
ing, theft, or other injury to any real or personal property
owned by the District, college personnel, or students in
attendance at the colleges or programs of the District.

D. The unlawful use, sale, or possession on district property of
or presence on district property while under the influence
of any controlled substance or any poison classified as such
by state or federal law.

E. Willful or persistent smoking in an area where smoking has
been prohibited by law or by policy of the Board of Trust-
ees or administrative regulation.

F. Disorderly, lewd, indecent, or obscene conduct on district-
owned or controlled property or at district sponsored or
supervised functions.

G. Sexual assault (as defined in Board Policy 5404) on any
student, faculty or staff member of the South Orange
County Community College District, upon on-campus or
off-campus grounds or facilities maintained by the District,
or upon grounds or facility maintained by affiliated student
organizations.

H. The possession or use of any firearms, explosives, danger-
ous chemicals, deadly weapons, or other potentially harm-
ful implements or substances while on district property or
at a college-sponsored function without the prior authori-
zation of the college President.

The obstruction or disruption, on or off campus, of the
District's educational or administrative process or any other
district function.

Physical abuse, on or off campus property, of the person or
property of any member of the campus community or of
members of his or her family or the threat of such physical
abuse when related to a district or college program or
activity.

Misrepresentation of oneself or of an organization as an
agent of the District or college.

Soliciting or assisting another to do any act which would
subject a student to discipline.

. Theft of, or non-accidental damage to, campus property, or

property in the possession of or owned by a member of the

campus community.

Use, possession, or distribution of alcoholic beverages and/

or illegal narcotics/drugs on district premises, or at district-

sponsored events, or appearance on district property or

at district sponsored events while under the influence of

alcohol or illegal narcotics/drugs unless otherwise provided

by law and district policy.

Unauthorized recording, dissemination, and publication

of academic presentations or materials. This prohibition

applies to a recording made in any medium, including, but

not limited to, handwritten or typewritten class notes.

Actions of force or threat of force to injure, intimidate,

oppress or threaten because of the other person’s race,

color, religion, ancestry, national origin, disability, gender,
or sexual orientation, or because of the perception that the
other person has one or more of these characteristics.

Academic dishonesty, including, but not limited to falsifica-

tion, plagiarism, cheating or fabrication, which compro-

mises the integrity of an assignment, a college record or a

program.

i. Falsification involves any conduct in academic work,
records or programs that is intended to deceive, includ-
ing, but not limited to, the following acts:

1. forging signatures on official documents such as
admissions cards and financial aid applications.

2. changing or attempting to change official academic
records without proper sanction.

3. misrepresenting or falsifying successful completion
prerequisites.

4. providing false information, such as immigration
materials, during the admission or matriculation
process.

5. falsifying one’s identification or falsely using another
identification.

6. logging in or otherwise gaining access to a com-
puter, computer network or protected web site
using the password or identity of another.

7. citation of data or information not actually in the
source indicated.
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8. including in a reference list of works cited a text
or other information source which was not used
in constructing the essay, paper or other academic
exercise.

9. submission in a paper, lab report or other academic
exercise of falsified, invented, or fictitious date or
evidence, or deliberate and knowing concealment
or distortion of the true nature, origin, or function
of such data or evidence.

10. submitting as the student’s own work any academ-
ic exercises (e.g., written work printing, sculpture,
etc.) prepared totally or in part by another.

11. taking a test for someone else or permitting some-
one else to take a test for a student.

Plagiarism is any conduct in academic work or pro-

grams involving misrepresentation of someone else’s

words, ideas or data as one’s original work, including,
but not limited to, the following:

1. intentionally representing as one’s own work the
work, words, ideas or arrangement of ideas, re-
search, formulae, diagrams, statistics, or evidence of
another.

2. taking sole credit for ideas and/or written work that
resulted from a collaboration with others.

3. paraphrasing or quoting material without citing the
source.

4. submitting as one’s own a copy of or the actual
work of another person, either in part or in entirety,
without appropriate citation (e.g., term-paper mill
or internet derived products).

5. sharing computer files and programs or written
papers and then submitting individual copies of the
results as one’s own individual work.

6. submitting substantially the same material in more
than one course without prior authorization from
each instructor involved.

7. modifying another’s work and representing it as
one’s own work.

Cheating is the use of any unauthorized materials, or

information in academic work, records or programs,

the intentional failure to follow express directives in
academic work, records or programs, and/or assisting
others to do the same including, but not limited to, the
following:

1. knowingly procuring, providing, or accepting unau-
thorized examination materials or study aids.

2. completing, in part or in total, any examination or
assignment for another person.

3. knowingly allowing any examination or assignment
to be completed, in part or in total, for himself or
herself by another (e.g., take-home exams or on-
line assignments which have been completed by
someone other than the student).

4. copying from another student’s test, paper, lab
report or other academic assignment.

5. copying another student’s test answers.

6. copying, or allowing another student to copy,

a computer file that contains another student’s
assignment, homework lab reports, or computer
programs and submitting it, in part or in its entirety,
as one’s own.

7. using unauthorized sources of information such as
crib sheets, answers stored in a calculator, or unau-
thorized electronic devices.

8. storing answers in electric devices and allowing
other students to use the information without the
consent of the instructor.

9. employing aids excluded by the instructor in under-
taking course work.

10. looking at another student’s exam during a test.

11. using texts or other reference materials (including
dictionaries) when not authorized to do so.

12. knowingly gaining access to unauthorized data.

13. altering graded class assignments or examinations
and then resubmitting them for regarding or recon-
sideration without the knowledge and consent of
the instructor.

R. Violation of Copyright Laws
S. Violation of District Board Policies and Administrative Regu-
lations..

Victims of Sexual Assault

Any student, faculty, or staff member who is a victim of a
sexual assault at or on the grounds of the South Orange
County Community College District, or upon grounds or facili-
ties maintained by the District, or upon grounds or facilities
maintained by affiliated student organizations, shall receive
treatment and information set forth in Administrative Regula-
tion 5404 (California Ed. Code, Section 67385).

For a copy of Sexual Assault Education, Victim Survival Guide and
Campus Reporting Protocol see the Vice President for Student
Services in Room SSC 107, or the Director of Student Health
Services in Room SSC 177 or go online at
www.saddleback.edu/ss/shc/sexualassault.html

Removal From Class by

Instructor

An instructor may remove a student from class for the day of
the incident and the next class meeting for any of the causes
set forth in the South Orange County Community College
District Student Code of Conduct, which includes cheating,
plagiarism, class disruption, etc. The instructor shall immediate-
ly report the removal to the Vice President for Student Services.
The Vice President will take the appropriate actions, including
any necessary parent conferences if the student is a minor. Dur-
ing the period of suspension, the student shall not be returned
to the class from which he or she was removed without the
concurrence of the instructor (Administrative Regulations 5401,
IV, and the California Ed. Code, Section 76032).



Recommended Range of
Sanctions and Disciplinary
AcCtions

In matters of alleged academic dishonesty, the responsibility

for initiating disciplinary proceedings rests with the instructor

and the instructor’s academic division. The Vice President for

Student Services will provide assistance if the student or the

instructor so requests, or if such action is deemed necessary by

the Vice President for Student Services. The following disciplin-

ary actions and procedures are not meant to be a compre-

hensive list, but are guidelines. Students should be notified,

verbally or in writing, with regard to unacceptable behavior,

and potential disciplinary action. For matters involving stronger

disciplinary sanctions, the faculty member is advised to file a

written report with the Vice President for Student Services.

For Matters Requiring Mild Discipline:

¢ The student is given a verbal or written warning about
unacceptable behavior.

* The student is moved to another seat and warned.

¢ The student is advised that all future work will be closely
monitored.

Stronger Disciplinary Actions

¢ Assign additional work, or have the student rewrite the
assignment, or take another version of the test, paper,
etc. This must be completed by the student or the faculty
member may move to a stronger disciplinary action.

* Lower the grade on the assignment or test.

e Give the student a zero or an “F” on that assignment or
exam. If there is an option to drop the lowest grade, the
option will not apply in this case.

¢ Assign an “F” for the course.

¢ Expulsion from the course.

e Request that the Vice President for Student Services further
discipline the student, including suspension and expulsion
from the institution.

Grade Grievance Policy

(Reference Board Policy 5505 and accompanying forms)

By law, the instructor is solely responsible for the grades
assigned; no instructor may be directed to change a grade
except in certain narrow circumstances authorized by California
Education Code, Section 76224(a).

When grades are given for any course of instruction taught in

a community college district, the grade given to each student
shall be the grade determined by the instructor of the course
and the determination of the student’s grade by the instructor,
in the absence of mistake, fraud, bad faith or incompetence,
shall be final.

Prior to filing a grade grievance, an attempt must be made by
the student to resolve the matter on an informal basis. The stu-
dent is expected to contact his/her instructor directly to discuss
their differences. Most differences will be resolved at this level.
This contact should be conducted directly with the instructor
whenever possible, with all pertinent issues well defined so they

may be discussed as confidentially and objectively as possible.

If the problem cannot be resolved at this level, the following

procedures are to be used.

Step 1. Any student who believes he or she has a grade griev-
ance shall file a written, signed Statement of Grievance
form stating the basis for the grade grievance with the
appropriate dean or designee no later than 45 days
after the student knew or should have known of the
grade in the course. The Statement of Grievance must
be filed whether or not the student has initiated efforts
at informal resolution, if the student wishes the griev-
ance to become official.

Step 2. After the written Statement of Grievance form has been
filed, a request for a grievance hearing shall be filed
with the appropriate dean or designee on a Request for
Grievance Hearing form within 30 days after filing the
Statement of Grievance. Within 20 days following re-
ceipt of the Request for Grievance hearing the student
will be notified in writing of the status of the request
for a hearing. If a hearing is to occur, all parties will be
notified of the date, time and location of the grievance
hearing 10 days prior to the grievance hearing. The
decision of the Grievance Hearing Panel shall be final.

Step 3. In the event of an appeal to the Grievance Hearing
Panel decision, the College President’s decision shall be
in writing and shall be final.

The protocol for grade grievance is very specific. For the

complete criteria and procedure to file a grievance, forms and

appeal process, refer to the College website; Administration:

Office of Instruction or Office of the Vice President for Student

Services www.saddleback.edu/ss/vpss/

Gender Equity Grievance Procedure

- Title IX

Notice

Saddleback College does not discriminate on the basis of
handicap, sex, race, color, or national or ethnic origin in ad-
ministration of (1) educational policies, (2) personnel practices,
and (3) college programs. The college, by law, cannot engage
in any such discriminatory activity. Complaint procedures exist
for students, employees and job applicants. Information can be
obtained from the Office of Human Resources for job appli-
cants and employees. The Office of Student Services maintains
complaint procedure information for students. Any question re-
garding discrimination and sexual harassment may be directed
to the Director of Human Resources.

Any questions regarding the access of handicapped persons

to programs and services should be directed to the 504/ADA
Coordinator (referring to the Americans with Disabilities Act),
Saddleback College, 28000 Marguerite Parkway, Mission Viejo,
CA 92692 (582-4566 or 4612).
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Section 504/Americans with
Disabilities Act Complaint/Grievance
Procedure

Students with disabilities have the same legal entitlement as
any other student. The Americans with Disabilities Act and Sec-
tion 504 of the Rehabilitation Act of 1973 prohibit discrimina-
tion on the basis of disability in any program or activity offered
by Saddleback College. It is the policy of Saddleback College to
offer programs and activities which are accessible to students
with disabilities. Any individual who believes he/she has been
subjected to discrimination on the basis of a disability may file a
written complaint in the office of the Vice President for Student
Services (SSC 107).

Any student with a verified disability who believes they have
received an unacceptable response or have been denied an
authorized accommaodation is encouraged to speak with a
Counselor/Specialist or the Director of Special Services (SSC
113, 582-4885) and/or complete an Academic Adjustment
Grievance form. The Academic Adjustment Grievance form,
and a copy of the procedures for filing a Section 504/ADA
Complaint regarding discrimination are available in Special
Services or the office of the Vice President for Student Services.
The Vice President for Student Services currently serves as the
campus Section 504/ADA Officer (582-4566), Saddleback Col-
lege, 28000 Marguerite Pkwy, Mission Viejo, CA 92692.

Copies of complete Board Policy Rules and Regulations for Stu-
dent Behavior are available in the Student Development Office
or the Office of the Vice President for Student Services.

Alcohol and Drug Enforcement
Policies and Education

The South Orange County Community College District and
California State law prohibit the unlawful possession, use,
distribution, manufacture or dispensing of illicit drugs and
alcohol by students on college property or as part of any
college activity. [California Ed. Code, Section 76033 (a) and
South Orange County Community College District Board Policy
and Administrative Regulation 5401-Code of Conduct]

The Federal Controlled Substance Act provides penalties of up
to 15 years’ imprisonment and fines up to $25,000 for unlawful
distribution or possession with intent to distribute narcotics. For
unlawful possession of a controlled substance, a person is sub-
ject to up to one year of imprisonment and fines up to $5,000.
Any person who unlawfully distributes a controlled substance
to a person under twenty-one years of age may be punished

by up to twice the term of imprisonment and fine otherwise
authorized by law.

Non Smoking Rules and Regulations

The intent of this administrative regulation is to provide a
healthy environment and to ensure the availability of informa-
tion and programs related to the effects of smoking on the
health and well-being of the students and staff of the South
Orange County Community College District.

1. Smoking is prohibited inside all South Orange County
Community College District buildings.

2. Vehicles transporting students for instructional/extracur-
ricular activities are considered nonsmoking areas.

3. Smoking is permitted in outside areas that are 10 feet away
from any college building.

4. As new medical research and information becomes avail-
able, it will be reviewed by the Student Health Center and
the employee-wellness program and distributed as appro-
priate.

5. The Student Health Center will serve as a referral agency
and provide guidance for students and staff as requested.

6. Smoking-cessation programs will be presented under the
auspices of the Student Health Center and the employee-
wellness program.

7. Adistrict committee composed of representatives from
the colleges and district services will review the regulations
periodically.

Crime Statistics

Saddleback College crime statistics are available on the
Saddleback College web site under Campus Police/Emergency,
“Your Right to Know” or contact Campus Police at (949) 582-
4585 or ext. 4585 from any campus phone. ll

Disaster Preparedness Information

General Information

1. To contact Campus Police 24 hours a day call (949) 582-4585
or ext. 4584 for non-emergency calls, or ext. 4444 for emer-
gency calls from any campus phone.

2. When calling 911 from a campus phone, you must dial 9-911
to reach the outside line.

During An Emergency

1. Remain in the classroom with your instructor, until your class
has been instructed to evacuate.

2. Acknowledge ALL campus alarms. When you hear the alarm,
calmly exit the building you are in and NEVER enter a building
when the alarm is sounding. A campus official will alert all
students when it is safe to enter the building.

3. Should an earthquake occur:
Duck, Cover and Hold.
Do not run out of the building.
Stay away from glass while indoors.
Remain calm and stay with your class.
If you are not in a building, seek out an open area and stay
away from glass
Should a fire occur:
Stay with your instructor, and evacuate the building together

5. If you are the first to witness a fire, immediately sound the fire

alarm. Evacuate the building if you are unable to contain a
small fire. Contact Campus Police as soon as possible at ext.
4444 and report any fire that occurs on campus.

Building evacuation routes and areas are posted with the EMERGENCY PROCEDURES flip chart in every classroom on campus.
Contact Campus Police if you have any additional questions or concerns. Together we can keep our campus safe.



College Mental Health

College offers many new experiences and challenges. This can be an exciting time in your life—it can also be a stressful time if
you, or someone you know, feels overwhelmed. We all have our share of problems. Sometimes these problems interfere with our
emotional well-being. As a result, our ability to continue with classes or do well in college will diminish.

Personal Counseling is available on campus from trained counselors and psychologists who can help you find solutions. These
services are free to all currently enrolled students. All counseling appointments are confidential.

If you are experiencing problems with stress, anxiety, depression, relationships, parenting, transitions, coping, eating disorders,
drug and/or alcohol abuse, or with any other personal issues, call to schedule an appointment with a counselor who can help you
with your challenges.

Remember, counseling works!

In the event of a crisis, immediately contact

® Counseling .....ccoeveueueueuiinininieieieeieeean (949) 582-4572
e Student Health Center..........c.ccvevennennen. (949) 582-4606
e Campus PoliCe .......cccceeueininneicicreccnne, (949) 582-4444

Sexual Violence Education and Prevention Policy

Saddleback College provides sexual violence prevention information to students during on-campus orientations and posts this
information on the campus Internet Web site www.saddleback.edu (follow links: Students > Student Services > Health Center >
Sexual Assault). This site contains valuable information on how to avoid rape, what to do in risky situations and what to do in case
of sexual assault. Copies of the “Sexual Violence Education, Victim Survival Guide and Campus Reporting Protocol” are available in
the Office of the Vice President of Student Services (SSC Room107) and in the Student Health Center (SSC Room 177).

California Education Code, Section 67385
If you are victim of sexual assault on campus, seek assistance immediately. Go directly to the
Student Health Center at SSC 177 or call Campus Police at 582-4444.
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Play it Safe on Campus

Saddleback College seeks to offer the safest possible campus environment for students. However, students are encouraged to fol-
low a few common-sense guidelines applicable to being in any public place, particularly at night:

e Try to walk with other people to and from your car, or keep other people in view. The college also provides free secu-
rity Escort Services through the Campus Safety and Security Department.

* Be sure to lock your car. Leave windows open only about an inch for ventilation. Don’t leave valuables on the seat
where they are visible.

¢ Be alert to your surroundings, and project that alertness by keeping your head up and walking in a purposeful manner.

¢ Stay on the lighted main walkways through campus. Additional lighting has been added throughout the campus for
increased night visibility.

¢ Hold firmly to purses and bags.

¢ Trust your gut-level instincts.

¢ Please report any suspicious activity or persons to Campus Police at (949) 582-4585 or ext. 4585 from any campus
phone.

Free Service for your Safety!

Emergency or Security Escort
Police Service Call 949 582-4585

or ext. 4585 from any campus phone
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Use the yellow call boxes located in Lots # 1, 1A, 1B,
4A, 5, 5A, 5B, 7, 9N, 95, 10N, 10S, 12, 13, 14
to contact Campus Police.

Article VIII - Additional Regulations
Section 801: This policy incorporates by reference all of the
rules and regulations included in Board Policy 13111, “Use of
school property for Public Purposes,” with particular notice to
the following section:

Pets on Campus

No animals and/or pets of any kind are allowed within the
boundaries of the college. This restriction also applies to ani-
mals and/or pets confined in any vehicle parked within college
boundaries.

NOTE: This policy does not apply to the use of a guide dog,
signal dog or service dog specially trained for assisting a person
with a verified disability. To bring guide dogs in training on
campus, you must contact the Director of Campus Safety and
Security (582-4585).




Parking on Campus

Parking Permit

¢ You will need to purchase a parking permit to park your
vehicle at Saddleback College. Permits are required anytime
you park on campus.

* Visitors can park in any white stall (student) on campus
after purchasing a $2.00 daily parking permit at any of
the four permit dispensers located on campus, or in any
metered space on campus for a fee of $0.50 per hour.
Maximum time limit for the metered areas are (4) hours. All
meters accept only quarters.

* Metered stalls are for visitors and casual short-term users
of the campus. If you wish to use a metered stall, you must
pay the meter
Your parking permit must be properly displayed in your
vehicle at all times when you are parked on campus. It is
to be placed on the lower portion of the driver’s side wind-
shield. Tickets will not be voided for improperly displayed
permits.

¢ If you lose your permit a replacement can be purchased
from the Campus Parking Office.

¢ If your permit is stolen, you should report any theft to
Campus Police. You will need be asked to show proof of
purchase of a permit and sign an affidavit under penalty
of perjury that it has been stolen. Only then will a replace-
ment be issued by the Campus Parking Office.

¢ If you are participating in a college sponsored field trip you
may leave your car on campus while you are gone. Contact
Campus Police for the proper parking location and fill out
an Overnight Registration Form.

¢ Displaying a stolen or forged parking permit can be very
embarrassing and the penalty fines are expensive. A person
may sell their permit at full price by a transfer procedure in
the Campus Police Office.

Hdndlcdpped Parking
If you are an employee or registered student and have a
disability and a California access/handicapped placard from
the DMV, you must display a Saddleback permit as well as
the DMV Placard. For visitors, the state DMV placard will be
honored in both metered and access/handicapped stalls.

¢ You may obtain a temporary medical parking permit at the
Campus Parking Office for a limited period by submitting
a physician’s statement indicating the probable length of
time of your disability. Upon approval, a medical parking
permit will be issued to you.

Parking Tickets

¢ If you believe that you received a parking ticket unjustly or
in error you may appeal for relief of liability by submitting
a “Request for Administrative Review” through the Campus
Parking Office. Within four weeks, the results of the review
will be mailed to you. Please understand that California law
prohibits anyone, including the officer issuing the ticket,
from voiding the ticket. Only the processing agency (Cam-
pus Parking Office) can void a parking ticket for justifiable
reasons once it has been issued.

¢ If you still feel that you should not be held liable for the
ticket, you may request a hearing in person to the District
Hearing Examiner. However, to do this, you must first pay
the parking ticket and complete a request an in-person
hearing at the Campus Parking Office. If the hearing ex-
aminer finds in your favor you will be reminded the ticket
amount. Finally if still unsatisfied, you have a right to ap-
peal the hearing examiner’s decision to the South Orange
County Municipal Court. Complete details of the appeal
process are available at the Campus Parking Office.

Accidents and Special Circumstances

¢ In the case of accidents or damage to your car, contact
Campus Police immediately. An officer will respond and
take a report, a copy of which may be requested for your
insurance company.

¢ [f your vehicle is disabled and you have to leave it overnight
on campus, you will need to contact the Campus Police Of-
fice, They will provide an overnight parking authorization
for your vehicle.

¢ If you have locked your keys inside your vehicle, contact
Campus Police and an officer will be dispatched to unlock
your vehicle for you. However there is one exception:
Vehicles with electronic locking systems cannot be opened
by the Campus Police staff. You will have to contact a lock-
smith.

Motorcycles and Convertibles

¢ All motorized vehicles must have a valid permit to park on
campus, including motorcycles or mopeds. If you already
have bought a permit for your car and need to have an-
other one for your motorcycle or moped; as long as both
vehicles are registered to you, and your primary purchase
was for an automobile, you may come to Campus Parking
and purchase a motorcycle permit for $1.00. Duplicate
permits are never issued under any circumstances.

¢ All students who have a convertible or open-top vehicle
can go to Campus Police and be recorded on the “ auto
soft top list.” They must purchase a valid parking permit
but will not be required to display the permit when the
top is down. Permits must be available if requested by an
officer.

Parking Fees

The board annually determines the cost of purchasing parking
permits by employees and students and the fees charged to
park in metered areas. Fees are subject to change.

Student Vehicles: $30.00 Each Fall or Spring Semester
$60.00 Annual (Fall, Spring and Summer)
$15.00 Summer Session

Motorcycles: $10.00 Each Fall or Spring Semester
$5.00 Summer Session
Permit for alternate student vehicle (motorcycle) - $1.00

All day parking (student lots only)- $2.00. Permits are available
at daily parking permit dispensers. For locations, see map inside
back cover.
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Administrative Offices

OFFICE OF THE PRESIDENT AGB 103 ¢ 582-4722 SADDLEBACK COLLEGE FOUNDATION AGB 123 ¢ 582-4479
President - Dr. Tod A. Burnett Director - Michelle Anstadt

OFFICE OF INSTRUCTION AGB 133 ¢ 582-4795 STUDENT DEVELOPMENT S§SC 210 » 582-4616
Vice President - Dr. Rajen Vurdien Director - Audra DiPadova

OFFICE OF STUDENT SERVICES SSC 107 » 582-4566 STUDENT FINANCIAL ASSISTANCE

Vice President - Lise S. Telson PROGRAMS SSC 106 * 582-4860

ADMISSIONS, RECORDS AND

ENROLLMENT SERVICES SSC 102 ¢ 582-4555

Director - Mary Hall

STUDENT PAYMENT OFFICE AGB 131 ¢ 582-4870

Director - Jane Rosenkrans

COMMUNITY EDUCATION AGB 130 » 582-4646

Director - Carol Hilton

VETERANS OFFICE AGB 131 » 582-4871

Director - Estella Garrison

PUBLIC INFORMATION AND MARKETING _ LIB 124 » 582-4320

Director - Jennie McCue

Director - Carol Hilton

All phone numbers area code 949

Academic Divisions

ADVANCED TECHNOLOGY LIBERAL ARTS AND LEARNING RESOURCES
AND APPLIED SCIENCE TAS 207 » 582-4541 Dean - Dr. Kevin O’Connor
Dean - Don Taylor Liberal ArtS .oovevvueeieriirieriieeeeniinnes LIB 218 ® 582-4788
Learning ReSOUrCeS .ccuuureruuunrerennnne LIB 212 ® 582-4314
BUSINESS SCIENCE, WORKFORCE
AND ECONOMIC DEVELOPMENT BGS 226 ¢ 582-4773  MATHEMATICS, SCIENCE
Dean - Ken Patton AND ENGINEERING SM 334 « 582-4820
Dean - Dr. James R. Wright
COUNSELING SERVICES
AND SPECIAL PROGRAMS SSC 167 » 582-4572  PE/KINESIOLOGY AND ATHLETICS
Dean - Jerilyn Chuman Dean/Athletic Director - Tony Lipold
Assistant Dean - Terence Nelson Physical Education (Kinesiology) ...... PE 422 @ 582-4545
Athletics coovvvviiiiiiiiii, PE 420 ® 582-4547
EMERITUS INSTITUTE HS 244 « 582-4835
Director - Sandra Marzilli SOCIAL AND BEHAVIORAL SCIENCES BGS 314 ¢ 582-4733
sbsh@saddleback.edu
FINE ARTS FA124 2 582-4747  Dpean - Dr. Patricia Flanigan
Dean - Rocco |. Cifone
HEALTH SCIENCES AND HUMAN SERVICES  HS 236 ¢ 582-4701
Interim Dean - Tamera Rice
Assistant Dean/Director of
Nursing and Special Projects - Diane Pestolesi
James B. Utt

Memorial Library



Campus Locations/Listings

Administration/College Information... AGB Lobby .. ...582-4500
AAMISSIONS ..ottt SSC 02 ottt 582-4555
AlUMNi ASSOCIALION ... 582-4479
ASG Ticket Office... ...582-4299
Associated Student Government (ASG) 582-4517
ALDIELICS. vevveereeeeeieiesieeee et eeeas Athletics Office (PE 422) ...c.oeveeeeeierieieieeeeeeeresvesieeeneas 582-4547
BOOKSIOre ... SSC 134 o 582-4715/4716
Bus Transportation and Schedule Information................. Orange County Transit District..........c.coevvereeeiirinininnnnne. 636-RIDE
Cafeteria......cvveverereieiiiiiirce e 582-4659
CaAlWORKS. ..ot 582-4207
Campus POlICE.......c.cciiiiiiriiccccce 582-4585
CARE ... ...582-4620
Career Guidance Services 582-4575
Child Development Center..........cccceeveiiininininininninenenes LoOWer CamPUS ......cocviveiiiiiiiiiiiieeeeesnnnene 582-4582
Clubs and Organizations.............ccceeeeiinininininininninenenes Clubs & Events Office (SSC 2TTF).ovivievievieirirenienieienene 582-4418
CoUNSENNG c.cvviiiiii e SSC 67 ot 582-4572
Cross Cultural Studies Office.........ccccevviinnnnivnnniinnn Office TBA ..o 582-4492
Disability SErvices ........coceceveeriieciniinnicneceeseenn Student Services Center, Room T13......ccoevvivrievienienieenens 582-4885
Distance EAUCAtion ..........cccoevevvivecinieininccnecnincenne BGS 249 ..t 582-4515
Enroliment Information Admissions and Records (SSC 102). ...582-4555
Extended Opportunity Programs and Services (EOPS).....S5SC 126 .....ccouvueuereveuereiininiririnieieieierereeeneseseseeseeesenesenenes 582-4620
Financial Assistance & Scholarship Office.......c.cccccceevenene 582-4860
Student Payment Office (student fees/fines). ...582-4870
Foundation OffiCe.........evueuerereuriririinininreeeeicicicceene 582-4479
Graduation Evaluation/UC and CSU Certification............. Admissions and Records (SSC 102) .......cceovvveererveerierennnen 582-4555
Health Center ..o SSC 77 ettt 582-4606
HONOrS Program .......c.ccceueivieieniiiciniciicincceecennes LIDrary 317 oot 582-4853
Housing Information Bulletin Board ...........c.cccceceuevceenene SSC 2T TF ettt 582-4299
Information Management Center (IMC) ......c.cccccccvvuenee BGS 248......eoeeeeeeeeeeeeete e 582-4783
Interdisciplinary Computer Center (ICC)......c.cceceueevenne LIDrary 117 oo 582-4441
International StUeNts.........c.ccoveirinrnrrrerereccecieene Library 324.. ...582-4637
Job/Career Search SErvices........coueerrervereeeeeeresresresnenens SSC TA0E....i ittt 582-4278
KSBR (Saddleback College Radio 88.5 FM).......c.ccccvvuenee SSC 223 o 582-5727/4358
Language Lab.......cooveveveieieeiiiirnccecccceene 582-4534

Lariat Office (Campus NEWSPAPET)........cevevererereuerererirenene 582-4688
Learning Assistance Program (LAP) ..........cccccceveiininennne 582-4519

Library/Learning RESOUICES ...........coovvvveruererererreciieene 582-4314
Lifetime Fitness Center..........covveevererennennccniecninrenenns 582-4428
Lost and Found 582-4585
Matriculation Services..........ccoveevvereneennccnecninenenns 582-4970

Parking and Traffic Information...........ccceceeveiiiiinininne 582-4585

Reading Lab.........c.cccevvvurueninene ...582-4539
Re-Entry Services/Adult Opportunity 582-4611
Special Services (Disabled Student Services)............c...... SSC T3 ettt sbe s 582-4885
Student Government (ASG) .......ceceververieriereeenenrenvennennen SSC 21T ettt sttt s ben 582-4517
TDD (Telecommunication Device for the Deaf)................ SSC T3 ettt 582-4833
Theatre Ticket Office.....ccviveviiviiiiciciececeeeeeee Fine Arts Complex, 124 .........cccoeviiiiiinnniniiiiienne 582-4656
Transcripts and Records .........c.cceveerineinecnnrccnicneenes Admissions and Records (SSC 102) ...cc.coevververveererenrennens 582-4555
Transfer Center OffiCe.....vevveirerenenenieieirereneeene SSC 139 ettt 582-4328
Tutoring Services (LAP) . .Library, 114. ...582-4519
Veterans' Affairs ........coceeevveenirieinieeneeieeeeeseeeas AGB 1371 ittt 582-4871

Withdrawal From College ..........ovveveverereererenirerininienenen Admissions and Records (SSC 102) ......ccceevvveerireerierenens 582-4555
WHiting Center.......cevvvieinieiiicicceccececseeen LIB TTOB....cviiiieiiccieiciceetre s 582-4784
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